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                      VALUE -ADDED COURSE SESSION -2021 
 
            TOPIC -TALLY AND BASIC ADVANCE COMPUTER COURSE 
    

                                                                                                                 
DURATION  
                                                                                                                             
(30 HOURS) 1MONTH  

                                                                          
                                          SYLLABUS WEAKLY  
 
 
 
 
 

        UNIT - I  
  MSWord: 

Word Processing ,  shape clipart ,Page Setup, Margins, header footer, 
mailing,Spelling and Grammer ,Creating hyperlink  Check ,Page break etc. 

MS Excel : Excel Formula , sort and filter data, Sheet Protect , Protect 

Workbook Power Point : Creating Attractive Slides , adding sound and video, 

 

         UNIT-II 

TALLY : 

Introduction to Accounting Software [Ex.-Tally Creation of Company Ledgers 
&Groups. Advance features of Accounting Software. 

Accounting Transactions : Operating Cycle, Journal, Concept of Accounts Receivable 
and payable, Compound Journal entry, Opening entry of Ledger 

 
 

UNIT - III  
 
   Google Form : 

How to Design Google Form , How to Design Certificate from Google Form. How 

send link Or Invite to other . 

 

 



 
                                 TIME TABLE FOR ADD ON PROGRAME 

                                                               ON                  

 VALUE ADDED COURSE ON TALLY & BASIC ADVANCE COMPUTER COURSE 

 

                                          15 February to 15 March 2021  

 

 
             Day  

 
          Time  

 
  Teacher’s Name 

Monday  
 
 
 01:00 pm to 02:00 pm 

Mrs.Preeti Yadav  

Tuesday Ms. Reena Sharma 

Wednesday Mr. Vipul Patel  

Thursday Ms. Chandani Sawlani  

Friday Ms. Kalpana  Tiwari 

Saturday Mrs. Nidhi Shri Shukla  

 

 

 

 



Guest Lacture by Mr. Ansari Sir  
 



 



 



Lacture by Mrs. Preeti Mam 

 
 

 



Lacture by Mr. Vipul Patel Sir 

 
 

 



Lacture by kalpana tiwari 

 

 

 
 



 
 

 

 

 

 

 

 

 



Lacture by Mrs.Nidhi Shukla 

 



 



 
 

 

 

 

 

 

 



Lacture by Chandni Sawlani  

 
 



 

 

ExcelSheet of  no of students pass exam  

   

 
 

 

 

 

 

 

 

 



 

   Certificate of Student  

 

 
 


