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VALUE -ADDED COURSE SESSION -2021

TOPIC -TALLY AND BASIC ADVANCE COMPUTER COURSE

DURATION

(30 HOURS) 1IMONTH

SYLLABUS WEAKLY

UNIT - |
MSWord:
Word Processing , shape clipart ,Page Setup, Margins, header footer,
mailing,Spelling and Grammer ,Creating hyperlink Check ,Page break etc.
MS Excel : Excel Formula, sort and filter data, Sheet Protect , Protect
Workbook Power Point : Creating Attractive Slides , adding sound and video,
UNIT-II
TALLY :
Introduction to Accounting Software [Ex.-Tally Creation of Company Ledgers
&Groups. Advance features of Accounting Software.
Accounting Transactions : Operating Cycle, Journal, Concept of Accounts Receivable
and payable, Compound Journal entry, Opening entry of Ledger
UNIT -1l

Google Form :

How to Design Google Form , How to Design Certificate from Google Form. How

send link Or Invite to other.



TIME TABLE FOR ADD ON PROGRAME
ON
VALUE ADDED COURSE ON TALLY & BASIC ADVANCE COMPUTER COURSE

15 February to 15 March 2021

Day Time Teacher’s Name
Monday Mrs.Preeti Yadav
Tuesday Ms. Reena Sharma

Wednesday 01:00 pm to 02:00 pm | Mr. Vipul Patel
Thursday Ms. Chandani Sawlani

Friday Ms. Kalpana Tiwari

Saturday Mrs. Nidhi Shri Shukla
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2:36 PM

< quz-hgky-qyu »

Bhupendra Vishwakarma left

..i
z
o

17 others




2:02 PM vee O il 4G 132

¢ quz-hgky-qyu »

Y Sana Ansari




1:58 PM e © Ll 4G (5D

&  About this call

People Information

hhhhhhh

Chandni sawlani (You)

Dimple Patle N ¢
Divyansh Tiwari \q\ :
Lalita Sahu RUS
Mahendra Sahu \q\ :
Mamta giri \q\ :

#

Neelam Kushwaha

Reet Dubey W ¢
Sana Ansari see :
Sana Ansari X ¢
Yogesh Sahu DU

PDODDVDOOIDHOON



Lacture by Mrs. Preeti Mam
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Lacture by Mr. Vipul Patel Sir
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Lacture by kalpana tiwari
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Lacture by Mrs.Nidhi Shukla
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Lacture by Chandni Sawlani
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ExcelSheet of no of students pass exam
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Goyali738 @gmail.com
kg775173@gmail.com
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307100 Jayesh goyal

80 /100 Khushi Gupta
85/100 Rahul sharma
907100 RAMAVTAR SINHA
807100 Gaurav Baghel
907100 RAMAVTAR SINHA
607100 Dhanesh nishad
907100 Kheleshwari Simour
557100 Arun sahu

60 /100 Reshma sahu
95/100 DRAV KUMAR VERMA
70100 sanjaychaudhary
807100 Soniya soni
451100 Mamta netam
751100 Shaheena parveen
607100 Surbhi mishra
607100 Surbhi mishra
90/100 GYAS AHMED
35/100 ARADHANA
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Certificate of Student

erce and Physical Education College
E-Certificate

Value Added Course 20-21

On
Tally & Basic Advance Computer Course Participation -Certificate

This is to certify that Mr/Ms/Mrs student of VIPRA COLLEGE
RATPUR has participated in the one month value added course on the “TALLY AND BASIC ADVANCE
COMPUTER COURSE™ In the Year 2021 . from 15 Feb to 15 March organized by COMMERCE
DEPARTMENT VIPRAARTS COMMERCE AND PHYSICAL EDUCATION COLLEGE RAIPUR (C.G)

W,
Principal

. Chandani Sawlani Dr. Meghesh Tiwari
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