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Name of Add Course Year of offering | No.of times Duration Number of Number of Number of Pass

On Code(ifany) offered ofcourse students students Students
Certificate during the enrolled in the completing the
Programs same year year course in the
Offered year

BASICKNOWLE NA 2018-19 ONCE 30DAYS 222 182 125
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ANDTALLY




VALUEADDEDCOURSE

2018-19

TOPIC-TALLYCOURSE
DURATION: 1 MONTH

SYLLABUS

S.NO

SESSIONHEAD

UNIT-I

INTRODUCTIONOFMSOFFICE
MSWORD-FILECREATING, SHORTCUTKEYS,MS EXCEL-
HOW TO USE MATHEMATICAL
FUNCTIONSMSPOWERPOINT-HOWTOCREATEPPTSLIDES

UNIT-II

IntroductiontoAccountingSoftware [Ex. -
TallyCreationofCompanyledgers&Groups.AdvancefeaturesofAcco
unitng

Software.

UNIT-III

Accounting Transactions : Operating Cycle, Journal, Concept
ofAccountsReceivableandpayable, CompoundJournalentry, Openingent
ry oflLedger

PRACTICAL

Voucher Entry : Types of Voucher, Capital and Revenue,
Income, Expenditure

MethodsofDepreciation,Depreciationofassets
Depreciationofreplacementcost




VALUEADDEDCOURSESESSION 2018-19
TOPIC:TALLY COURSE

DURATION: (IMONTH)

SYLLABUSWEAKLY

WEEK1
o INTRODUCTIONOFMSOFFICE
o FILECREATINGSHORTCUT
o KEYSMSEXCEL-
WEEK?2:
0 HOWTOUSEMATHEMATICALFUNCTIONSINEXCEL
o MSPOWERPOINT-HOWTOCREATEPPTSLIDES
WEEK3:
o IntroductiontoAccountingSoftware
[Ex.TallyCreationofCompanyLedgers&Groups] .
o AdvancefeaturesofAccounitngSoftware.
WEEK4:

0 AccountingTransactions:0Operating Cycle,
o Journal,ConceptofAccountsReceivableandpayable,
o CompoundJournalentry,Openingentryofledger



TIMETABLEFORADDONPROGRAME
ON
VALUEADDED COURSEONTALLY
1)AN to 315TJAN2019

Day Time Teacher’sName
Monday Ms.CHANDNISAWLANI
Tuesday Ms.CHANDNISAWLANI

Wednesday 01:00pm to 02:00pm Ms.CHANDNISAWLANI
Thursday Mr.VIPUL PATEL

Friday Mr. VIPULPATEL

Saturday Mr. VIPULPATEL




VIPRAARTS,COMMERCEANDPHYSICALE
DUCATION COLLEGE,RAIPUR(C.G)
VALUE ADDED COURSE

ON

“TALLY COURSE-

Organized by :Deparmentof “COMMERCE”
PARTICIPATIONCERTIFICATE

ThisistoCertifythat

Dr.MEGHESH TIWARI

Principal

MI/MS.iitiiiiiiiiiiiiiiiiiiiiieineeneenannense . lheiees eeseesecseenees
On/thes ...................... "TALLYCOURSE”......cccocvuvenenn. Inthe Year................... 1JAN2019t0315 JAN 2019...cccuininininneninrnnnnns
N N VALUEADDEDCOURSE......cccciiiiiiiiiiiiiiiiiiiiiiiiiicieeennee
Attendentactivelyinlactureon“TALLYCOURSE”
HOD Ms.CHANDNISAWLANI
Mr.VIVEKSHARMA Convener
VipraArts,Commerce and VipraArts,Commerceand

VipraArts,Commerceand

PhysicalEducationCollegeRaipur(C.G) PhysicalEducationCollegeRaipur(C.G) PhysicalEducationCollegeRaipur(C.G.)



VIPRA ARTS,COMMERCE AND PHYSICAL EDUCATION COLLEGE,RAIPUR(C.G)

DEPARTMENT OF “COMMERCE”

“TALLYCOURSE”
SESSION —2018-19
QUESTION PAPER

StudentsName.............

1. e SATS ganT SiFgHc H
fiic # & 94 ¢W Hehd & 2
a) Print

b)WebPagePreviw

¢)Print Previw
d)Sendto

2 MSEXCEL®I fhd oTH & S ST g |

a)WordProcessingprogram
(b)Presentation

(c) SpreadSheetProgram

(

d)5=H & IS e

TIME -1Hour
MM -60



3 T H gepelic & HHE I
T gl AT & ?

(a)

(
(
(

b)
c)
d)

Excel Sheet
Worksheet
ExcelWorksheet
WorkBook



4 Excel application window # @@ IR & g

a) Titlte Bar
b) Menu Bar

¢) Formatting Bar
d) Non of Above

5 Micro Soft Word =ar §2
a)Operating System
b)Word Processing
Program
c)Microsoft Windows

d)NonofAbove
6.Micro Soft Word fawame =r g

a) Spelling

Checking

(b)Graphics

(c)Both

(d)None of above



7.M/SWordasarsasors e faaaraaaarardie?

a) Program
b) Text
c) Graph

d) Document



8.fehETCRETHITEER G anTdTxTI[RATE? 2
a) TexthIfaTBThLET|
(b)CRETHIETSATS ST
(c)cRéTsh  SANfdaua @&
(d)3RTRTTHT
9 Slide dkstartingIshowdjudfy ; dkullhishort cutkeydkusegkrig\
(a)F5
(b)shift+f
S(c)ctrl+f
5(d)tab+
F5

10 MS power _
pointe (b)shift+f5(c)ctrl+f5(d)tab+F5

(a)F5



Slide show
dkdjugrdkulishort
cut keydkusegkrkg\

2



11 . Tally #HA companys$d createdidg?
12 Tally #HA ledgerhfi  createhide?

13. Vouture d type dwlg\

14. tallye company dl create djrg\

15 Capital vkjRevenuedile>kb;\
16 Income vk Expenditure dt le>kb;\

17 Depriciation ofassets dkle>kb;\

o 9 O

ol o1 O1 o
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RESULTOFVALUEADDEDCOURSE

2018-19

S.NO

TOTALAPPEARSTUDENTS

PASSSTUDENTS

182

172







